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Purpose/Background  
 
Rocky View Schools (RVS) acknowledges that it has a statutory and ethical responsibility to respect the 
legitimate copyright claims of creative contributors, software developers, and their publisher/distributors 
while providing students and staff with a rich range of resources. 
 
Procedures 
 
1.   Supervisors and principals will make available and will outline annually employee responsibilities in 

relation to the Copyright Act and Fair Dealing Guidelines. 
  

2.   All employees are expected to comply with the provisions of the Copyright Act and Fair Dealing 
Guidelines. 

 
3.   All software used on RVS computers must comply with the appropriate Canadian legislation.  
 
4.   The legal, ethical, and practical problems caused by software piracy will be taught in all schools 

and brought to the attention of all teachers in RVS. 
 
5.   Illegal copies of copyrighted programs may not be installed on, made on or used on RVS equipment 

or equipment owned by a service provider. 
 
6.   Legal or insurance protection will not be extended by RVS to employees or others who violate 

copyright laws. 
 
7.   When software is used on a network system, all users will make an effort to safeguard the software 

from being illegally copied. 
 
8.   Notwithstanding the above, RVS employees are authorized to make archival copies of copyrighted 

software, if the license terms permit doing so. 
 
9.   RVS employees and agents may, to the extent permitted by the governing license / use terms of use 

agreement make a copy or adaptation of a computer program, provided that such a copy or 
adaptation is a necessary step in the utilization of the computer program and that it is used in no 
other manner. Employees or agents in breach of this provision shall not have the benefit of the legal 
or insurance protection of RVS. 

 
10.  The Associate Superintendent, Business and Operations is the only signing authority permitted to sign 

license agreements for software for schools in the Division. 
 
11.  Original copies of licensing agreements and media are to be stored by the Director of Technology 

with duplicates stored with the Associate Superintendent, Business and Operations. 
 
12.  The Principal of each school is responsible for monitoring and ensuring that these procedures are 

followed at the school level. 
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Reference:  

•   Copyright Act  
•   Copyright Modernization Act 
•   Council of Ministers of Education (CMEC) Copyright Consortium Guidelines 
•   Copyright Matters! 
•   Fact Sheet: What the Copyright Modernization Act means for Teachers and Students 

 
  



ADMINISTRATIVE 
PROCEDURE 
190 

COPYRIGHT 

General Administration 
 

  August 2016 

	
  

 AP 190 - Copyright 
Page 3 of 3 

	
  

Appendix A 
 

 
 


